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	Name and address of the project partner: Zagrebačka filharmonija
Project: FILMharmonia
Title of the tender: Project management support services - procurement specialist
Reference number (if applicable): SER 2019-1


	PART A: INFORMATION FOR THE TENDERER


1. INFORMATION ON SUBMISSION OF THE TENDERS

Subject of the contract: 

Lead partner Zagrebačka filharmonija, together with Muzička omladina Novog Sada as Project partner, implement an Interreg IPA project “FILMharmonia” financed from Interreg-IPA CPC Croatia-Serbia 2014 - 2020 Programme. As support to joint project team in implementation of project activities procurement advisory services are requested.

The subject of this tender is implementation of services as indicated in the technical information in the point 2 of this information.

Deadline for submission of the tenders:

The deadline for submission of tenders is 24.06.2019.  at 12:00 CET. Any tender received after this deadline will be automatically rejected. 

Address and methods for submission of the tenders:

The tenderers will submit their tenders using the standard submission form available in the Part B of the tender dossier. The tender will be submitted in 1 original. In case of e-mail submission the tenderer may provide a scanned original of the tender. Any tenders not using the prescribed form might be rejected by the project partner. 
In addition to the offer the tenderer is required to provide the following supporting documentation (in copies or scanned versions in case of e-mail submission):

· Copy of legal registration

· CV of the proposed Key expert
· Tenderer declaration (Part C of tender dossier)

· Key expert statement of exclusivity and availability (Part D of tender dossier)

The tenders will be submitted via e-mail. In this case the base e-mail message will clearly indicate:

· Title of the tender (in the subject of e-mail): Project management support services - procurement specialist
· Reference number (if applicable, in the subject of e-mail): SER 2019-1
· Name and address of the tenderer (in the e-mail text)

The tender submission form and any supporting documentation will be provided as attachment to the e-mail. 
The tenderers will be submitted by e-mail to the following address of contact person (Josip Letica):

josip.letica@zgf.hr
The tenderers are reminded that in order to be eligible the tenders need to be received by the project partner by the deadline indicated above.
2. TECHNICAL INFORMATION

The tenderers are required to provide services as indicated below. In the tenderer’s technical offer, the tenderers will indicated more details on the deliveries, referring back to the below table. 
	No.
	Title of item
	Description
	Required time frame
	Required inputs, if applicable

	1.1.
	Preparation of Tender Dossiers


	Preparation of Tender Dossiers for 30 procurement procedures according to Croatian National Public Procurement Act (ZJN) and/or Programme rules on procurement as described in Interreg IPA Cross-border Cooperation Programme Croatia - Serbia 2014-2020 Implementation Manual; 

Tasks include possible re-launches of cancelled procedures.
	17 months (07/2019 – 11/2020)
	1 Key Expert with following minimum qualifications and professional experience*:

- A level of education corresponding to completed university studies of at least three years’ duration attested by a diploma 
- 5 years of professional experience 
- 2 years of experience in public procurement for EU funded projects including projects implemented according to
PRAG rules and financed from  pre-accession funds’ (IPA)

-Working knowledge of  English language

	1.2.
	Evaluation of offers and preparation of contracts
	Evaluation of offers and preparation of contracts with the successful tenderers following conducted tender procedures 
	 17 months (07/2019 – 11/2020)
	· 

	1.3.
	Procurement advisory services for project team
	Project team includes 2 partners: 1 from Croatia and 1 from Serbia. Advisory services upon request from project partners. 
	10 requests 

(2019-2020 )
	· 


* The minimum qualifications and professional experience of the proposed expert must be clearly visible from the submitted CV. The project partner reserved the right to contact the expert’s previous employers in case additional check is found necessary.

Key expert need to sign “Statement of exclusivity and availability” available in the 
Part D of the tender dossier.
3. FINANCIAL INFORMATION
The tenderers are reminded that the maximum available value of the contract is 20.000,00 EUR. 

4. ADDITIONAL   INFORMATION

The selection criteria are: Lowest price of technically compliant offers
The unsuccessful/successful tenderers will be informed of the results of the evaluation procedure in written.

The estimated time of response to the tenderers is 10 days from the deadline for submission of tenders. 
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